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VACANCY APPLICATION FORM



Please complete all sections of this form either electronically or print and complete by hand using black ink. If any section does not apply to you, enter N/A (Not Applicable).
	Vacancy Details


	Post Applied For:
	     

	If required in your role, are you willing to undertake personal care duties?
(Residential and Flexible Support Worker roles only)
	Yes               
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 


	If required in your role, are you willing to undertake light domestic duties?
(Residential and Flexible Support Worker roles only)
	Yes               
	 FORMCHECKBOX 

	No
	 FORMCHECKBOX 



	Personal Details


	Title
	     
	Forenames
	     
	Surname
	     

	Address
	     
	Telephone No.
	     

	
	
	Mobile Phone No.
	     

	
	
	Email address
	     

	
	
	National Insurance No.
	     

	Do you have legal status/entitlement/permit/visa to work in the UK?
	Yes  FORMCHECKBOX 
              
	No  FORMCHECKBOX 


	Do you hold a current driving licence?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Do you have access to your own vehicle?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Do you have a disability as defined by the Equality Act 2010?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	Do you require any special arrangements for attending an interview?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If yes, please give details:

     

	Do you have any cautions warnings, reprimands, bindove​rs or convictions (pending, spent or served)? Under the terms of the Rehabilitation of Offenders Act 1974 some criminal convictions become ‘spent’ after a specified period of time and it is not necessary to declare those convictions on employment application forms. However, positions involving contact with children and young people are exempt and all criminal convictions, cautions warnings or reprimands must be declared.
	Yes  FORMCHECKBOX 

	No   FORMCHECKBOX 


	If yes, please give details:

     

	Have you been subject to any formal or informal disciplinary action or are you aware of or subject to any enquiry or investigation which could lead to formal disciplinary action through employment or a 3rd party agency, i.e. GSCC?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 


	If yes, please give details:     


	Educations, Qualifications & Training


Please start with the most recent first and include all education and relevant qualifications & training

Continue on separate sheet if necessary.

	Organising Body

University/School/College ect.
	Date from

(mm/yy)
	Date to

(mm/yy)
	Examination, Qualification, Course, ect.
	Result/Grade

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     

	     
	     
	     
	     
	     


	Employment History


Please complete your employment history covering at least the last 10 years, starting with the most recent first. Include and voluntary or unpaid work and account for all breaks in employment. Continue on separate sheet if necessary.

	Employer Name, Address and type of Organisation
	Date from

(mm/yy)
	Date to

(mm/yy)
	Job title and description of duties
	Reason for leaving
	Salary

	 
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     


	Employment History (cont’d)


Please continue your employment history on this page.
	Employer Name, Address and type of Organisation
	Date from

(mm/yy)
	Date to

(mm/yy)
	Job title and description of duties
	Reason for leaving
	Salary

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     

	Personal Statement


Please give the details of your skills and experience which demonstrate your ability to undertake this role and how you meet the requirements outlined in the Job Specification and the Personal Specification. Please limit your response to a maximum of 2 pages of A4. If required, further space is provided on the next page.
	     



	Personal Statement


 Please use this page to continue your answers or personal statement.
	     



	References


Please give details of 3 references, the first of which must be your current or most recent employer.
	Reference 1 - Current or most recent employer

	Name
	     

	Job Title
	     

	Organisation
	     


	Address
	     
     


	Tel No.
	     

	Fax No.
	     

	Email address
	     

	Work Relationship
	     

	Reference 2 – Previous employer

	Name
	     

	Job Title
	     

	Organisation
	     

	Address
	     

	Tel No.
	     

	Fax No.
	     

	Email address
	     

	Work Relationship
	     

	Reference 3 – Personal (must be a professional; teacher, college tutor or a work colleague/member of a church etc.)

	Name
	     

	Job Title
	     

	Organisation
	     

	Address
	     

	Tel No.
	     

	Fax No.
	     

	Email address
	     

	Work Relationship
	     


	Data Protection Statement


Some of the data given in this application will be entered onto a computer for the purpose of recruitment administration and equal opportunities monitoring in line with the Data Protection Act 1998.
References

	How did you find us?


	Please tell us where you heard about the job vacancy
	Company Website:  FORMCHECKBOX 
       Google search:  FORMCHECKBOX 
     Facebook:  FORMCHECKBOX 

Twitter:  FORMCHECKBOX 
     Other Social Media:  FORMCHECKBOX 
     Job center:  FORMCHECKBOX 
 
Recruitment Stand:  FORMCHECKBOX 
   Indeed  FORMCHECKBOX 
      Other:  FORMCHECKBOX 
    Referred by a friend:  FORMCHECKBOX 



	If ‘Other’ please give more details below

	     

	If you were referred by a friend please give any details here:

	     


	Declaration


I confirm that the information given in this application form is correct and true to the best of my knowledge. I understand that any information I have provided that is subsequently found to be false or misrepresented may result in the application or any employment on which this application relies not being pursued or the termination of contract if already appointed to the job.
	Signed
	     
	Print
	     
	Date
	     


	Submitting your application


	Via Email: 
	Please send your completed application form to recruitment@progresscare.co.uk

	Via

Post:
	Please staple all pages together and post to: HR Department, Progress House, 127 Millfields Roads, Wolverhampton, WV4 6JG


Contact us: If you have any questions please call our recruitment team on 01902 561066
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